MEG Management Committee (MEGMC) meeting

Minutes of the meeting held at 11:00am on Thursday 12th July 2007

Present: Friedemann Pulvermüller (chair), Rik Henson, Clare Dine, Olaf Hauk, Yury Shtyrov, Rob Anthony, Georgie Morrill (MEG Administrator)

1. Apologies: Rhodri Cusak, Maarten Van Casteren, Gary Chandler

2. Matters arising

Welcome to Georgie Morrill: 

Georgie Morrill will provide administrative support for the MEG facility from now on. It was agreed that she will meet with FP and YS to discuss the details, will create accounts on Wiki and Resource scheduler, and will edit the Wiki booking instruction accordingly. It was decided that CD will keep booking slots as the only available operator until MvC comes back on July 23, following which GM will take over the slot booking.

MEG e-mail group lists: 

· For this committee, use the MEGMC, e-mail group from now on. It has now been set up by Vlasta with YS as the list owner. 

· The other related email lists (“eeg”, “eeg-meg”, “meg”) can coexist for the near future. 

· Action: YS will subscribe everyone on this committee to the list plus William and Adrian.

SOPs:

· CD said that the SOPs advise to store a copy of a filled consent form for each subject in the MEG lab. Also, the advice regarding who needs copies of the consent form etc. in SOP and Wiki appear inconsistent.

· It was agreed that it would be sufficient to have one copy of each filled form stored by CBU administration, without a second copy being held by the MEG Administrator, as procedures similar to EEG rather than fRMI should be followed, with one conventional CBU consent form stored centrally.

· Action:  FP will change the SOPs accordingly 
3. Minutes of the last meeting

The minutes of the last meeting were approved.

4. Computing

· RA reported that there are problems with setting up  Fiff Access and the MNE suite – RA said that he would liaise with Lauri to try and sort this out

· The MCE program is causing big problems – the subcontractor is finally getting a permanent license for this.  The delay was because it was still running on the Beta version

· Lauri Parkkonen (Elekta-Neuromag) is visiting Cambridge tomorrow

· The new linux system will be RedHat version 4 and has 15 new boxes which are a lot faster than the originals.

· HP Workstations – There are problems with logging in.  After several logins the system tends to crash.  Logging in remotely seems to work but this isn’t ideal. The MEG account is not local so this may get corrupted.  RA thinks this is quite a big problem that will probably need sorting out with Elekta. RA gives this a low priority at the moment.

· Priority is getting the final Linux system up and running which includes the MCE programmes, and then we can look into the HP workstations.

· Action: RA to contact and find out if/what time he is coming to the CBU.  Before noon when Alfon Schnitzler arrives would be best as he can then meet with RA etc to sort software problems.
5. Lab Business/progress
5.1
Lab bookings: CD advised that there have been around 14 bookings in the last 3 weeks – only 2 of which were for maintenance purposes. FP said that lab use is therefore at a stable (even though moderate) level.

5.2
MEG Operator/Researcher Qualification procedure: The questionnaire has been approved and YS has already tested 3-4 people.  New staff member Oleg Korzyukov starts Thursday 19th July and will need Operator training.  It was suggested that perhaps he can spend some time in the first 2 weeks in the MEG lab with MEG Operators to get familiar with the system.

5.3
Etymotics ER2 Acoustic Stimulator: These have now been tested.  It seems that 2.5 metre tubing has acceptable results up to 10KHZ, which seems a very good performance.  In 2 weeks time it should be fully functional. They will be placed outside the MEG room in a box for protection and additional magnetic shielding.

Action: YS to discuss the installation a.s.a.p. with Mark and GC
5.4
Sound Insulation: This is being fitted fully by Elekta on Monday 16th July.  Sandbags have already been put around the stimulus cabinet connection which seem to have helped marginally as reported by CD.

5.5
Eye Tracker: RH reported that the IMC had decided to invite SMI to visit the CBU and give quotes for an eye tracker for our MEG (and our MRI). 

Action: RH to discuss the invitation with GC. 
5.6
Voice Key:  May be discussed at next meeting.
5.7
Microphone:  May be discussed at next meeting.
5.8
Foot Pedal:  May be discussed at next meeting.
5.9
Glasses: These will need ordering because we will soon come across volunteers who have impaired vision.

Action: CD will liaise with relevant parties to have them ordered
5.10
Other issues: System Error: CD and YS reported that “KAPTAH1 ERROR” has been popping up more frequently during the preceding week/. It tends to happen in around 3 out of 4 sessions run.  This is a big concern and should be discussed with Lauri.

6. Lab schedule for the coming weeks: The use of the MEG lab is steadily increasing.  Around 1 booking per day at the moment with hopefully an increase in the future. FP re-iterated that MEG Researchers should be encouraged to start their experiments.

7.  Elekta-Neuromag – MRC Studentships ~ Progress:

· FP reported that these industry-funded studentships and the related scientific collaboration with industry were now co-funded from an MRC budget for collaborative research and training with industry.  The collaboration and joint training with Elekta-Neuromag also appear of utmost strategic importance in the context of the MRC’s scientific research portfolio.

· Dan Wakeman (US):  Remaining questions about his funding could now be clarified, also for registering at Cambridge University. However, because Dan’s grades weren’t quite on target, there are concerns as to whether Cambridge University will accept him. It was agreed, especially by OH, RH, YS and FP who were on the selection committee for the studentship that they would still endorse his admission, even if it meant that he might have to enrol at a different University such as Anglia Ruskin.

· Both students start on 1st October 2007.

· YS was concerned that they will not get there student visa in time if they have to wait for the university to accept them to send letter of proof.

· Action: FP in inquire about the admission and visa issues

8. Visit ~ Professor Alfons Schnitzler:

· FP reported that there will be an Elekta-sponsored lab visit later this week. Professor Alfons Schnitzler, U Dusseldorf and U Wales, should be arriving by noon Friday 13th July.  Prof. Schnitzler comes to CBU to be informed about advantages and disadvantages of the new “light” shielding which was installed here.  In this context, an experiment is also planned for Friday afternoon. It may be that Elekta staff will also be around in this context, but FP said that no official announcement had been made.

Action: CD to check lab availability and possibly discuss the possibility of moving other bookings in case of incompatibility. 

FP to be in contact with Elekta about future lab visits, to make sure that appropriate announcements are made in time.

9. Summer Holiday Schedule:  See attached spreadsheet and let GM know of any changes.

10. AOB:

· Michele Miozzo (Exp Psychology) would like to buy some recording slot with deadline for spending in the end of July. As Anthea is the only person who can process such payments, and she is away until July 23, the situation looks tight. 
· Action: YS to liaise with Michele and Anthea
11. Date of the next meetings:

· The next meeting will be Thursday 26th July at 11am, West Wing Seminar Room
· For the subsequent meeting, Tuesday 14th August at 11am was discussed

· GM will make bookings of meeting rooms from now on.

1

